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Vacation Rental Dwelling 
Application and Approval Policies 
 
 
The following are the current policies of the Planning Commission that are taken into considerations 
during the review of any conditional use request for a Vacation Rental Dwelling (VRD).  
 

1. VRD SUPPORTED LOCATIONS:  
VRD applications are not supported in certain residential areas of the city. 
 
VRD applications are currently supported for properties located west of Neawanna Street, west 
of N Holladay Drive and South Holladay Dr, and west of S Roosevelt Drive (excluding the Ocean 
Cove Estates and The Rose Creek Subdivision. The locations where VRD applications are not 
supported have historically been dominated by full time residential uses. (See VRD Location map 
Addendum A .) 
 

2. VRD SPATIAL DISTRIBUTION:  
The Planning Commission will not support the approval of a VRD Conditional Use Permit 
applications if more than 40% of the surrounding properties within 100’ of an applicant’s property 
are currently licensed as VRDs.  
 
The Planning Commission has established a maximum percentage of VRDs that will be authorized 
within a set distance from an applicant’s property. This policy avoids turning the majority of 
properties into transient rentals and maintains the integrity of the Medium Density (R-2) and High 
Density (R-3) residential zones. Although the percentage of second homes may be higher than 
this percentage in some areas, it doesn’t mean every second home needs to be afforded an 
opportunity to allow transient rentals (rental for periods less than 30 days).  
 
All VRD applications are reviewed with a density analysis that shows the percentage of VRD 
licensed properties within 100’ of the applicant’s exterior property lines.  
 

 Exceptions: 
I. This percentage does not apply within the Resort Residential (R-R) zone as motels are an 

outright permitted use in that zoning district. (See RR Zone map Addendum B .) 
II. VRDs within the R-R zone will not be counted in the density analysis for applications for 

properties that boarder that zone for the purposes of determining if the surrounding 
percentage of VRDs exceeds 40%.  

III. The VRD density is increased to 50% for properties in the following areas:  
a. Properties on the ocean side of Sunset Boulevard from the southern end of the 

road to The Cove parking lot.  
b. All properties that abut Sunset Boulevard from The Cove parking lot to the 

intersection of Sunset Boulevard and Evergreen Drive, then continuing easterly 
along   Sunset Blvd. up to the Sailors Grave. 
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c. All properties on the ocean side of Sunset Blvd. from the Sailors Grave to the 
intersection with South Edgewood Drive and along South Edgewood Dr to the 
intersection of Beach Drive. 

d. All properties on the ocean side of Beach Drive from the intersection of Beach 
Drive and South Edgewood Drive north to the R-R zone.   

e. Properties at the end of the R-R zone at 12th Avenue along the ocean front area 
that abut the platted portion of Ocean Avenue to 15th Avenue.  

f. Properties on the ocean side of North Columbia that abut the platted portion of 
North Prom to 19th Avenue where it reaches the Open Space Park (OPR) zone. 
(See VRD Density map Addendum C.) 

 

3. LIMIT ON VRD CONDITIONAL USE PERMITS PER OWNER OR OWNERSHIP: 
The Planning Commission and the Planning Director will only support the approval of one VRD 
conditional use permit for a single owner or ownership. If an owner has more than one single 
family dwelling or multiple dwelling units on a property (duplex or triplex), only one dwelling unit 
shall be approved for VRD use.  
 
VRD conditional use permits are intended to be an accessory use to a dwelling. One owner having 
multiple dwellings that are licensed for VRD use is the equivalent of operating a motel with 
separate units scattered throughout the city’s residential zones. The licensing of duplexes or 
triplexes will fall under the same restriction since they have multiple dwelling units under one 
ownership.  

 

4. REQUIREMENTS OF LOCAL CONTACTS/PRIMARY CONTACTS: 
The Planning Director and Planning Commission will require the Local Contact to sign a Local 
Contact Acknowledgement form as a condition of approval.  If an owner wants to identify an 
additional Primary Contact, they will also be required to sign a Primary Contact Acknowledgement 
form. 
 
The Local Contact Acknowledgement form makes Local Contacts aware of the Planning 
Commission’s expectations at the time the application. The requirement for a Local Contact to 
sign the form is a formal acknowledgment of their requirements as a local contact and the 
expectations set by the Planning Commission. (See Local Contact Acknowledgement Addendum 
D.) 
 
The Primary Contact is supplemental and secondary to the Local Contact. The applicant/VRD 
owner is required to have a Local Contact that permanently resides within Clatsop County. The 
Primary Contact may not reside within Clatsop County, but can be listed along with the Local 
Contact as a primary point of contact for the VRD. The Primary Contact is required to sign the 
Primary Contact Acknowledgement form as a formal acknowledgement of the requirements of 
the Primary Contact and the expectations set by the Planning Commission. (See Primary Contact 
Acknowledgement Addendum E.) 
 

  The local contact must sign a Local Contact Acknowledgement Form that indicates 
they are aware of the Planning Commission’s expectations concerning response to 
complaints by neighboring residents. and The primary contact and local contact are 
required to maintain a complaint response log that would be made available to the city 
upon request.  The signed form must be returned to the Community Development 
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Department so it can be included in the land use file.  An updated form must be 
submitted by the owner any time a new contact person is established. If an additional 
Primary Contact is identified, they too must sign a Primary Contact Acknowledgement 
Form.  The addition of a primary contact does not replace the requirement for the VRD 
to maintain a local contact that resides within Clatsop County and is available to 
respond to issues with the operation of the VRD in a reasonable amount of time.  

 

5. REQUIREMENT FOR AN ANNUAL COMPLIANCE INSPECTION:  
 The Planning Director and the Planning Commission will require an Annual Compliance  

Inspection for all new VRD applications.  
 

6. APPLICATION PROCESS:  
VRD applications must reflect the dwelling unit the applicant is applying to transient rent. 
Applications will not be accepted until certain conditions for the dwelling unit are met. VRD 
applicants must be the owner of record for the subject property with the exception of the 
applicant applying, with the property owner’s permission, and the property owner is to retain 
ownership of said property.  
 

I. VRD applications will not be accepted on newly constructed dwellings until all of the 
building permits have an approved final inspection and the certificate of occupancy is 
issued by the Building Official.  
 

II. VRD applications will not be accepted on existing dwellings undergoing a significant 
remodel that could change the occupancy load allowed by current VRD standards. VRD 
applications can be submitted once all of the building permits have an approved final 
inspection by the Building Official. 
 

III. An existing owner of a VRD may apply for a review of their conditional use permit to 
expand their VRD occupancy prior to the completion of the remodel of their dwelling. The 
applicant must submit plans for the expansion, and if approval is granted, the final 
inspection must show the work done to the dwelling substantially matches the plans that 
were used as the basis for the conditional use permit approval.  
 

IV. VRD applications will not be accepted pursuant to a purchase contract for a property. The 
VRD application will be accepted once the purchase contract is final and the applicant has 
taken possession of the property.  

 

7. VRD PARKING: 
VRDs are required to have a minimum of 2 off-street parking spaces and an additional off-street 
parking space per bedroom over two bedrooms. On-street parking is prohibited by occupants of 
a VRD. Persons visiting occupants of a VRD are allowed to use on-street parking, on a limited basis, 
for a limited period of time. Visitors to a VRD should not significantly increase traffic or negatively 
impact the surrounding neighborhood since this is a violation of the VRD’s condition of approval 
which states: . Compatibility:  A VRD will be compatible with the surrounding land uses and shall 
not contribute to excessive parking congestion on site or along adjacent streets.  
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8. VRD OCCUPANCY: 
VRD occupancy is calculated by multiplying the number of bedrooms by 3 persons over the age 
of three. VRDs are required to have one off-street parking space per bedroom with a minimum of 
two parking spaces. If the number of bedrooms exceeds the number of required parking spaces 
the occupancy will be adjusted to reflect the number of parking spaces available.  
 

For example: a three-bedroom VRD would be issued an occupancy of 9 persons over the 
age of three. If the three-bedroom VRD only has two off-street parking spaces the 
occupancy will be reduced to 6 persons over the age of three to reflect the number of 
available off-street parking.   

  
At no time shall the occupancy of a VRD exceed 10 persons regardless of age unless a fire 
suppression sprinkler system is installed in the dwelling. If a fire suppression sprinkler system is 
installed the occupancy can be increased to 12 persons provided the VRD has the required 
number of bedrooms and parking spaces.  
 

9. STANDARD CONDITIONS OF APPROVAL:  
A standard list of conditions is issued with each conditional use permit. The standard conditions 
may be altered or additions may be made based on findings during the review conducted by the 
Planning Director or the Planning Commission. (See a list of standard conditions in Addendum F.) 
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Addendum A 
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Addendum B 
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Addendum C 
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Date VRD Permit #__________ 
Received By___________ 
Date Received_________ 

 

Addendum D VACATION RENTAL DWELLING 

LOCAL CONTACT 

ACKNOWLEDGEMENT  

Int._____ 

Int._____ 

Int._____ 

Int._____ 

Int._____ 

Address of the Local Contact Email Address for the Local 
Contact 

Name of the Local Contact Local Contact 24 Hour Phone 
Number 

X______________                                                    

Signature of the Local Contact 

 

 

 
 

 
 
Property Owners: This form must be completed by your Local Contact AFTER the final decision 
of the Planning Director or Planning Commission has been issued for your Vacation Rental 
Dwelling (VRD). Please ensure your local contact has read and understands the final decision 
and any conditions placed on your VRD. Please return this form to the City of Seaside by mail at 
989 Broadway Seaside, OR 97138 or by e-mail to cdadmin@cityofseaside.us. If you have 
questions regarding this form please call 503-738-7100. 
 

Property Address:   
 

▪ I certify that I am the local contact for the VRD located at the listed address and I 
understand the Planning Commission’s expectation that I will be available 24 hours 
a day to address complaints associated with this VRD.  
 

▪ I understand I must respond to and take remedial action on any complaint at this 
VRD within a reasonable period of time. The Seaside Planning Commission has 
deemed a reasonable period of time to be two (2) hours.  
 

▪ I understand that failure to respond to a neighbor’s valid complaint within a 
reasonable period of time (2 hours) could result in a Planning Commission review 
of the VRD. The Seaside Planning Commission could place further restrictions on 
the VRD up to and including revocation of the property owner’s VRD Conditional 
Use Permit. 
 

▪ I understand that I am expected to maintain a complaint response log that will 
be made available to city staff or the Planning Commission upon request. The 
complaint log should include the date, time, subject matter of the complaint, name 
and contact information of the reporting person (if not anonymous), and the action 
taken to resolve the complaint.  
 

▪ I understand and have read the conditions of approval for the VRD conditional use 
permit for the listed property. The conditions of approval apply to the listed property 
any time the dwelling is occupied and a member of the property owner’s family is 
not present. 
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Primary Contact 24 Hour Phone Number 

Email Address for the Primary Contact 

Int._____ 

Addendum E 
VACATION RENTAL DWELLING 

PRIMARY CONTACT 

ACKNOWLEDGEMENT  

Int._____ 

Name of the Primary Contact 

Int._____ 

Int._____ 

Int._____ 

X______________                                                    

     Signature of the Primary Contact 

 
Date 

VRD Permit #__________ 
Received By___________ 
Date Received_________ 

 

 

 
 

 
 
Property Owners: This form must be completed by the Primary Contact AFTER the final decision 
of the Planning Director or Planning Commission has been issued for your Vacation Rental 
Dwelling (VRD). Please ensure your primary contact has read and understands the final decision 
and any conditions placed on your VRD. Please return this form to the City of Seaside by mail at 
989 Broadway Seaside, OR 97138 or by e-mail to cdadmin@cityofseaside.us. If you have 
questions regarding this form please call 503-738-7100. 
 

Property Address:   
 

▪ I certify that I am the primary contact for the VRD located at the listed address and 
I understand the Planning Commission’s expectation that I will be available 24 
hours a day to address complaints associated with this VRD.  
 

▪ I understand I must respond to and take remedial action on any complaint at this 
VRD within a reasonable period of time. The Seaside Planning Commission has 
deemed a reasonable period of time to be two (2) hours. If I am unable to respond 
in person within two (2) hours I will send the local contact to address any 
complaints that require an in-person response. 
 

▪ I understand that failure to respond to a neighbor’s valid complaint within a 
reasonable period of time (2 hours) could result in a Planning Commission review 
of the VRD. The Seaside Planning Commission could place further restrictions on 
the VRD up to and including revocation of the property owner’s VRD Conditional 
Use Permit. 
 

▪ I understand that I am expected to maintain a complaint response log that will 
be made available to city staff or the Planning Commission upon request. The 
complaint log should include the date, time, subject matter of the complaint, name 
and contact information of the reporting person (if not anonymous), and the action 
taken to resolve the complaint.  
 

▪ I understand and have read the conditions of approval for the VRD conditional use 
permit for the listed property. The conditions of approval apply to the listed property 
any time the dwelling is occupied and a member of the property owner’s family is 
not present. 

       
 
                      
      

 
  
 

Address of the Primary Contact 
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Addendum F 

Standard Conditions of Approval 

 

1.  Compliance Inspection:  The proposed vacation rental dwelling (VRD) must pass a 
compliance inspection conducted by the Community Development Department prior to 
any transient rental.  This inspection will verify compliance with all VRD standards and 
conditions of approval and the applicant is hereby advised that failure to meet certain 
standards can result in a reduction in the maximum occupancy.  The final occupancy will 
be noted in land use file (XX-XXXVRD) and reflected on the City of Seaside Business 
License.  The license is not valid until the appropriate occupancy has been established 
by the approval of a final compliance inspection by the Community Development 
Department.  

Please be advised the VRD has undergone a preliminary compliance inspection.  
Any corrections noted during the inspection must be completed and verified prior 
to transient rental unless an alternative time period for completion is identified for 
specific items. 

2. Parking spaces: X (#) off-street parking spaces (9’ X 18’ per space) are required 
on site.  These spaces shall be permanently maintained and available on-site for use 
by the vacation rental occupants.  Vacation Rental Dwelling (VRD) tenants are 
required to park in the spaces provided on site for the VRD.   No on-street parking 
associated with this VRD is allowed at this location.  Vehicles parked at VRDs may 
not project over the sidewalk and block pedestrian traffic.  A parking map shall be 
posted inside the dwelling for the VRD tenants. The map must clearly indicate: 

ON-STREET PARKING CANNOT BE USED BY RENTERS.  PLEASE USE THE 
SPACES PROVIDED ON SITE.   

3. Maximum number of occupants: X (#) persons over the age of three (no more than 
ten regardless of age).  The maximum occupancy, along with good neighbor rules, shall 
remain posted inside the front door in a conspicuous place.  It is the owner’s responsibility 
to ensure the renters are aware of these limitations. If the number of occupants is less 
than the original number requested, it may have been reduced for valid code reasons.   

4. Applicability of Restrictions:  Properties licensed for VRD use will be expected to 
adhere to the VRD standards and rules throughout the entire year even when they are 
not being rented for profit.  This will not apply to the dwellings when members of the 
owner’s family are present. 

5. Open Yard Areas: Front, side, and rear yards must maintain a residential appearance 
by limiting off street parking within yard areas.  At least 50% of each yard area that is not 
occupied by buildings must be landscaped in some fashion so parking will not dominate 
the yard. 

6. Local Contact:  XXXX., is identified as the local contact for the VRD and they 
can be reached at xxx-xxx-xxx.  The local contact must be available 24 hours a day 
to address compliance issues while the property is rented.  Upon any change in the local 
contact, the owner must provide formal notice of the updated contact information to the 
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City and all of the neighboring property owners within 100’.  Managers are required to 
notify the City any time they stop representing a VRD. 

Local contact information is available at the Community Development Department (503) 
738-7100, City Hall (503) 738-5511, or after business hours at the Seaside Police 
Department (503) 738-6311.  

  The local contact must sign a Local Contact Acknowledgement Form that 
indicates they are aware of the Planning Commission’s expectations 
concerning response to complaints by neighboring residents and maintain a 
complaint response log that would be made available to the city upon request.  
The signed form must be returned to the Community Development Department 
so it can be included in the land use file.  An updated form must be submitted 
by the owner any time a new contact person is established. 

7. Compatibility:  A VRD will be compatible with the surrounding land uses and shall not 
contribute to excessive parking congestion on site or along adjacent streets. 

8. Exterior Outdoor Lighting:  All exterior lighting must conform to the newly adopted 
Outdoor Lighting Ordinance even if any pre-existing outdoor lighting would normally be 
exempt under the provisions of the ordinance.  This will basically require shielding of any 
exterior lighting fixtures such that glare will not be visible from the surrounding property 
for any fixture that exceeds 450 lumens, the equivalent of a 40-watt incandescent bulb.  
This does not apply to any existing outdoor security lighting that is timed for short 
durations and activated by motion detectors. 

9. Ordinance Compliance & Solid Waste Pick-up: All vacation rentals must comply with 
City ordinances regarding noise, smoke, dust, litter, odor, and solid waste collection.  
Weekly solid waste pick-up is required during all months. 

10. Required Maintenance:  It is the property owner's responsibility to assure that the 
vacation rental dwelling remains in substantial compliance with Oregon State 
requirements for the following:  Health, Safety, Building, and Fire Codes, Traveler's 
Accommodation Statutes, and with the Uniform Housing Code.  Owners are hereby 
advised that Carbon Monoxide detectors must be installed and maintained in all 
newly established transient rental occupancies.  

11. Permit Non-transferability:  Vacation rental dwelling permits are personal in nature 
and accordingly are not transferable. Upon transfer of the property, the new owner, 
if he or she so desires, may apply for a new permit in accordance with City Ordinance. 

12. Business License, Room Tax Requirements, & Revocation for Non-Payment:  
A City Business License is required and all transient room tax provisions apply to 
VRD’s.  The business license must be obtained prior to any rental of the property.  
Renewals must be made in January of the permit year.  If the business license fee or 
the transient room tax payments are thirty (30) days past due, the VRD Permit will be 
revoked unless a written extension is granted by the Finance Director. 

Some web-based booking platforms (Airbnb, VRBO, etc.) collect and remit transient 
room tax directly to the city on behalf of VRD owners/applicants. It is the responsibility 
of the owners/applicants that utilize these platforms to report this revenue on their 
quarterly returns. 
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13. Conflicts & Potential Denial for Non-Compliance: Upon receipt of two written 
complaints from two or more occupants of different residences who claim to be 
adversely affected by the use of the property as a vacation rental dwelling, or by 
notice from the City Code Compliance Officer that requirements or conditions of 
approval are not being met, the Planning Department will work with the parties 
involved to settle any conflicts.  If the problems are not resolved, the permit will be 
reviewed by the Planning Commission as provided in Zoning Ordinance Section 
6.137, Subsection 5 at the applicant’s expense.  Failure on the applicant's part to 
meet the standards or conditions will result in modification or denial of the permit. 

14. Complaints:  Applicants are hereby advised the City Code Compliance Officer routinely 
follows-up on individual complaints if there is a valid code issue that needs to be 
addressed by the owner and/or manager of a VRD.  Staff does not wait until the 
occupants of two different residences submit written complaints before they take action 
to achieve compliance.  The VRD complaint procedures are outlined in an attachment to 
the notice of decision and an electronic complaint form can also be accessed on the City 
of Seaside’s web site:  

http://www.cityofseaside.us/sites/default/files/docs/complaintintro_1.pdf  

This form should be used to report alleged violations that are not being addressed by the 
local contact or property manager. 

15. Time Period for Approval, Required Re-inspection:  This VRD will be subject to an 
annual compliance inspection (subject to applicable fee) during the second year of 
operation to ensure it maintains compliance with the VRD policies, conditions of approval, 
and ordinances applicable at the time of re-inspection.  Re-inspection notices will be 
provided annually to the owner and the local contact.  Failure to schedule an inspection 
or failure to correct any deficiencies identified during the inspection will result in the 
expiration of the conditional use permit and a new application must be approved prior to 
obtaining a business license to allow the use. Any new application will be subject to the 
VRD policies, conditions of approval, and ordinances applicable as of the date the new 
application is accepted.   

16. Tsunami Information & Weather Radio: The owner shall post or otherwise provide a 
tsunami evacuation map in a conspicuous location within the VRD that clearly indicates 
“You Are Here”.  In addition, a NOAA weather radio, with automatic alert capabilities, 
must be provided in a central part of the VRD along with an informational sheet that 
summarizes the warning capabilities of the radio in the event of a distant tsunami. 

17. Grace Period:  If a currently licensed VRD sells to another party, staff is allowed to grant 
a temporary grace period of not more than 60 days in which current bookings can be 
cleared without being recognized as a violation.  The manager or owner must provide 
staff with a list of the bookings during the grace period and no additional bookings can be 
taken during that time. 

18. Pet Friendly Rental:  If the rental allows pets and they generate complaints related to 
running at large, trespass onto neighboring property, or causing a disturbance due to 
excessive barking; additional restrictions or containment measures will be required by the 
Planning Director.  The additional restriction can include prohibiting pets at this VRD. 

http://www.cityofseaside.us/sites/default/files/docs/complaintintro_1.pdf
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19. Repeated Violation of Conditions:  As a conditionally permitted use, owners must 
understand their use is expected to comply with their conditions of approval and they, 
their local contacts, and/or property managers will be held accountable for addressing 
compliance issues.  Repeated violations will be subject to citations; and if the violations 
constitute a pattern of disregard or neglect resulting in adverse impacts to the neighboring 
property owner(s), their permit can be suspended and/or revoked by the Planning 
Director or his designee.  Any such action would be subject to review by the Planning 
Commission to determine if the use can be reauthorized in the same manner as the 
original request, but subject to revised conditions.  Review by the Commission would be 
at the applicant’s expense based on the review fee applicable to the request at the time 
of review.   

20. Outdoor Fire Rings, Fire Places, Hot Tubs, & Spa Facilities:  If these outdoor facilities 
are provided, their use will only be allowed between the hours of 7:00 a.m. & 10:00 p.m.  
These hours must be posted along with any other established rules governing use of the 
amenity.  It is recommended the rules include a reminder there should be NO 
EXCESSIVE NOISE AT ANY TIME and renters should be considerate of the residents 
that live around the rental dwelling they are staying at. 

  If these hours prove to be insufficient to protect the neighboring property 
owners from unwanted noise or smoke, they will be further restricted by staff.  The 
additional restriction can include prohibiting use of the outdoor facility entirely by 
VRD tenants. 

   
 
 
 

 
 
 

 
 

 
 
 
 
 
 
 


